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INFORMATION BULLETIN NO. 09-14 

TO: ADOT Project Managers 
Resident Engineers 
and Consultant Engineering Firms 

FROM: Engineering Consultants Section 

SUBJECT: STANDARDIZED TRAVEL FOR COST PLUS FIXED FEE CONTRACTS 

In order to simplify the process and increase the efficiency of processing Payment Reports, 
ECS is standardizing the form used to request reimbursement for travel expenses on Cost 
Plus Fixed Fee (CPFF) contracts. 

Effective, January 1, 2010, the form attached must be submitted as the standard back-up 
documentation along with related travel receipts when travel expenses are invoiced for all 
CPFF contracts. If you would like an electronic version of the form for your use please 
contact the Contract Specialist for your contract. 

Should you have any questions or require any additional information regarding this bulletin, 
please contact Engineering Consultant Section at (602) 712-7525. 

~~-Lti-
Vivien Lattibeaudiere, Ph.D. 
Director 
Engineering Consultants Section 




