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FROM: Engineering Consultants Section (ECS)
SUBJECT: ONLINE STATEMENT OF QUALIFICATIONS (S0Q) SUBMITTALS

ECS is now accepting online Statement of Qualifications (SOQ) proposals through the Electronic
Contract Management System (eCMS) for ECS contracts advertised after April 15, 2009. Effective
October 1, 2009, eCMS must be used to submit online SOQ proposals for ALL consultant
engineering contracts through ECS. Hard copies of SOQ proposals will no longer be accepted
after that date.

Attached are Online SOQ Submittal Guidelines for firms without ECS contracts (via the internet) and
firms with ECS contracts (via a remote access CRYPTOCard). It is very important that firms read
and fully understand these guidelines before using the eCMS for online SOQ submittals.
Guidelines are also posted in the ECS website and addendums to the guidelines will be added as
procedures are refined based on feedback from consultants and other stakeholders. Also carefully
read all SOQ Packages posted for contracts advertised after April 15, 2009, as some SOQ
guidelines and formats have changed.

April 15, 2009 to September 30, 2009 will be considered a “pilot testing” period. Online or hard copies
of SOQ proposals will be accepted during this “pilot testing” period only. However, firms must choose
one method of submittal (hard copy or online} during this time period and are not permitted to combine
methods.

Firms must be Pre-Qualified through ECS before they can use eCMS to submit online SOQ
proposals. Therefore, effective October, 1, 2009, firms will no longer be able to submit Pre-
Qualification Application with SOQ proposals. Please note that this is a change in ECS
procedure. Firms submitting hard copies of SOQ proposal during the “pilot testing” period before
September 30, 2009 may still submit Pre-Qualification information with SOQs. Firms not Pre-Qualified
through ECS should give themselves sufficient time (at least 10 business days) to submit and have their
Pre-Qualification Application reviewed and approved prior to the time they would want to submit an
online SOQ proposal through eCMS.

Two “pilot test” contracts (2020-045 and 2020-046) have been set-up on the ECS website (Current
Advertisement page) for firms to submit “test” SOQ proposals online. This will allow firms to try out the
online submittal process and provide ECS with feedback to improve the system. ECS strongly
recommends that all firms submit “test” SOQ proposals before October 1, 2009 in order to
ensure that they are able to successfully submit online SOQ proposals through eCMS.



ECS ALSO STRONGLY RECOMMENDS THAT FIRMS WITH ECS CONTRACTS DO NOT
DELAY PURCHASING REMOTE ACCESS CRYPTOCARDS IN ORDER TO ENSURE THAT
CARDS ARE SECURED AND FIRMS HAVE AMPLE TIME TO TEST THE ONLINE SUBMITTAL
SYSTEM PRIOR TO THE MANDATORY OCTOBER 1, 2009 ONLINE SUBMITTAL DATE.

If firms have problems submitting proposals online after following all instructions contained in the Online
S0OQ Proposal Guidelines, please contact ECS at (602) 712-7625. ECS will only contact firms
submitting “test” SOQ proposals if there are any problems with proposals that would cause them to be
rejected.

Training on how to submit SOQ proposals online will be conducted on April 29, 2009 at 9:00am -
10:30 in the ADOT Auditorium and May 13, 2009, 1:00-2:30pm at HRDC. A flyer about the training is
attached and is posted on the ECS website. Please follow the instructions on the flyer to sign-up for one
of the training dates and times. Additional training will be scheduled during the upcoming months as
needed.

If you have any questions regarding this bulletin, please contact Engineering Consuitants Section at

(602) 712-7525.
0 SDth

Vivien Lattibeaudiere, Ph.D.
Director
Engineering Consultant Section




Arizona Department of Transportation
Engineering Consultants Section

Guidelines & Instructions
for
Submitting Online Statement of Qualifications
(For Firmswith ECS Contracts)

Welcome to the Electronic Contract Management System (eCMS)

The purpose of the Electronic Contract Management System (eCMS) isto provide efficient and easily accessible
tools to help firms more effectively submit and view needed information to successfully conduct business with the
Engineering Consultant Section (ECS) of the Arizona Department of Transportation (ADOT).

The eCMSis being devel oped in modules. When the system is fully completed in 2010, firms with ADOT
contracts will be able to electronically submit:

= Statement of Qualifications (SOQ) proposals for advertised engineering services
= Cost Proposals for awarded contracts

Contract Modifications

Payment Invoices

Requests to make Key Personnel changes

Requests to add Subconsultants, and more

Firmswill also be able to view reports that provide detailed information related to their contracts with ADOT,
such as, budget information, expenditure reports, payment histories, billing rates, etc. Firmswith ECS contracts
will access eCM S viathe Citrix Access Gateway to submit SOQ proposals online, complete cost proposals and
other required transactions vital to the successful management of the contract.

Guideinesfor Online SOQ Proposal Submittal

In these guidelines, the term “firm” is defined as the consultant or company submitting the SOQ proposd,
whereas, theterm “user” is defined as the firm empl oyee submitting an online SOQ proposal on behalf of the
firm.

Thefirst module of eCM S to be launched for firm use is the online submittal of SOQ proposals. Firms are now
able to electronically submit Statement of Qualifications (SOQ) proposals for advertised engineering services
through eCMS. ECSinvitesfirmsto pilot test eCM S by submitting SOQ proposals onlinefor contracts
advertised between April 15, 2009 and September 30, 2009. Both online and hard copies of SOQ proposals
will be accepted during this“ pilot testing” period only. Between April 15, 2009 and September 30, 2009 only,
firms must choose one method of submittal (hard copy of online) and is not per mitted to combine methods.

Effective October 1, 2009, eCM S must be used to submit SOQ proposalsfor AL L consultant engineering
contractsthrough ECS. Hard copies of SOQ proposalswill nolonger be accepted after that date.

Firms must be Pre-Qualified through ECS before they can use eCM Sto submit online SOQ proposals.
Therefore, effective October, 1, 2009, firmswill no longer be ableto submit Pre-Qualification Application
with SOQ proposals. Please notethat thisisachangein ECS procedure. Firms submitting hard copies of
SOQ proposal during the “pilot testing” period before September 30, 2009 may still submit Pre-Qualification
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information with SOQs. Firms not Pre-Qualified through ECS should give themselves sufficient time (at least 10
business days) to submit and have their Pre-Qualification Application reviewed and approved prior to thetime
they would want to submit an online SOQ proposal through eCMS.

System Requirements

The eCM S has been developed to work best with Microsoft Internet Explorer, version 6 or 7. Firms must use this
browser to submit online SOQ proposals. ADOT cannot guarantee successful submissions from firms using
other browsers and will not be responsible for the non-receipt of any online SOQ proposals.

Revisions Befor e Submittal

Firms with ECS contracts that use the Citrix Access Gateway to initiate online SOQ proposal will be able to
view, edit, manage and/or track current and past SOQ proposals submitted through eCMS.

Information entered but not submitted prior to theresponse due date will be retained if the firm chooses

to close the application and return to complete the SOQ proposal at alater date (prior to the response due
date). Ininstanceswhere afirm determines that revisions are required, the user can logon to the system,
open the previous proposal; make changes to the Consultant I nfor mation screen and delete or upload a
revised SOQ proposal document prior to the due date.

2} S0Q: List of 500 Submitted - Microsoft Internet Explorer, provided by ADOT

© File Edit Wiew Favarites Tools  Help
'(.. <WYiZona DEpartn f Iransportation
WoThingNogether W ake A Difference
Anor Moty ogether:We W
Online 500 Guidelines
Sulbiie Ol S0} LIST OF YOUR SOQ PROPOSALS
Cost Proposal k
S0Q Proposal
Payment Reports b | Feres et Contract Description Due |Submitted
Contract Modifications # Date Date
Add Subconsultants b Mot
Key Personnel Change b | 2010-045 2729  On-Call Bridge Inspection 2/1/2010 vet Cpen Delete
Submitted
Reports #
Help b st
2010-046 2731 oOn-Call Enviranmental Planning 2742010 Yet Open Delete
Submitted
‘ Privacy Statement | Contact ADOT
@ Copyright Arizona Department of Transportation All Rights Reserved bt
I@ Dane & Local intranet

Theoreticaly, firms can initiate more than one online SOQ proposals for the same contract; however, this
should be avoided whenever possible (except for Supplemental Services contract). If more than one SOQ
proposal isinitiated for the same contract, be sureto delete previous ver sions before initiating a new one.
Initiating subsequent versions does not override earlier versions. Once submitted (by clicking the Save
and Submit Final SOQ Proposal button), the SOQ proposal can no longer be edited.

Firms are also responsible for ensuring that they do not submit (by clicking the Save and Submit Final
SOQ Proposal button) more than one version of the SOQ proposal for the same contract (except for
Supplemental Services contract). If afirm inadvertently submits (by clicking the Save and Submit Final
SOQ Proposal button) more than one version of an SOQ proposal for the same contract (except for
Supplemental Services contracts) before the due date, they can del ete unwanted versions before the SOQ due
date. Inthe event that the firm does not delete submitted duplicate SOQ proposals, ECS will forward the
last submitted version to the selection panel.
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Response Due Date

SOQ proposals must be submitted before the due date stated in the SOQ Package. ECS encour ages firms
not towait until the last minuteto submit the SOQ proposal. Due dates for online SOQ submittalsis
generally 2:00 pm Arizonatime, Monday thru Thursday. Please notethisisa change of practice from the
past 4:00 pm deadline. Also note that SOQ Proposal, Amendments or any documents submitted after
the due date and specified time will automatically be rejected.

Submissions that do not follow instructions outlined in these guidelines and instruction, as well as
instructions outlined in the SOQ Package will be rejected.

Note: ECSwill retrieve proposals from eCM S after the due date; therefore, ECS will not notify firms of
any information missing from their SOQ proposals before the due date. Furthermore, ECS staff is not
permitted to delete pages or alter the contents of submitted proposals for any reason.

Normally, the SOQ due date will only be extended if the ADOT server is not operating from 12:00 noon to 2:00
pm, Arizonatime, on the due date, only. If afirm encounters technical problems submitting a proposal during
this timeframe, contact ECS so that we are aware of the problem. If ECS confirmsthat the server isdown
during that time period, the SOQ due date will be extended to 12:00 noon on the following business day.
This extension will apply to both online and hard copy SOQ proposals during the “ pilot testing” period (April 15,
2009 to June 30, 2009). Please note that only firms that Register ed/Requested Copy of an SOQ Package from
the ECS website Current Advertisements page will be notified of the extension viaemail. Thisdue date
extension isnot classified asan SOQ Amendment, will not be listed on the ECSwebsite and therefore, does
not haveto beincluded in the SOQ proposal.

System Problems
If users have problems logging into the system to submit SOQ proposals or gain access to the Citrix Access
Gateway to submit cost proposals or view contract information, complete the following steps.

1. Besureyou are using Microsoft Internet Explorer, version 6.0 or 7.0.

2. If this does not remedy the problem, go to www.azdot.gov/Highways/ECS, click on the Current
Advertisements tab, then the Submit SOQ Proposal button.

3. If thisdoes not remedy the problem, call the ADOT Support Desk at (602)712-7249 to determine if the
ADOT Internet server is down.

4. |If the ADOT Internet Server is down, the problem is likely being addressed and the system will be back
online usually within one to two hours. Check often to seeif the problem has been resolved.

5. If the ADOT Internet Server isnot down, thereis likely a problem with the submitter’ s system. Check
your firm’'s system for technical problems.

If you receive error messages or encounter other problems with eCM S and need assistance, please contact the
ECS Front Desk at (602) 712-7525.

Remote Access CRYPTOCard Guidelines

Firmswith ECS contracts are required to apply for remote access to eCM S viathe Citrix Access
Gateway to submit SOQ proposals online, compl ete cost proposals and perform other required
transactions vital to the successful management of the contract. Submitting online SOQ proposals
through the Citrix Access Gateway will allow firms mor e flexibility to edit and/or view current and
past SOQ proposals submitted for ECS advertised contracts.

Each firm must determine within the company who is the most appropriate person(s) to have remote
accessto eCMSviaaCRYPTOCard. A CRYPTOCard and access license must be purchased for
$165.00 for each user to accesseCM S. Once the user(s) has been identified, the firm must download
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and complete the Request for Remote Access to eCM S forms available on the ECS website for_each
user. All forms must be completed and signed by the identified user(s), as well as an authorized Principad
of the firm, saved as a PDF file and emailed to eCM SCRY PTOCard@azdot.gov for approval.

CRY PTOCards will be approved for individual users and are non-transferrable.

Once approved, the user(s) for the firm will be assigned a RACF Identification Number to be used for
logging into the Citrix Access Gateway and a CRY PTOCard. ECSwill notify firms when cards are
availablefor pickup. The RACF ID, CRYPTOCard and instructions for their use must be purchased,
picked up and signed out by the user or firm representative with appropriate identification at the ADOT
Engineering Records Office at the address listed bel ow.

ARIZONA DEPARTMENT OF TRANSPORTATION
ENGINEERING RECORDS SECTION (ERS)

1655 W. JACKSON - ROOM 175 - MAIL DROP 112F
PHOENI X, ARIZONA 85007-3217

Telephone 602.712.8216 or 712.7498

Cash, checks or money orders (made payable to ADOT for $165.00 per user), must be used to pay for
CRY PTOCard and access licenses at the time of pickup. Firms may also contact ERS to arrange for
payment and to have cards mailed. Allow at least 7-10 business days from the time the request is
submitted to process the RACF ID and CRY PTOCard.

ECSRECOMMENDSTHAT FIRMS DO NOT DELAY PLACING ORDERSFOR CRYPTOCARDSTO
ENSURE THAT THEY HAVE SECURED THEIR CARDSAND HAVE TAKENTHE TIME TO TEST
THE ONLINE SUBMITTAL SYSTEM PRIORTO THE MANDATORY OCTOBER 1, 2009 ONLINE
SUBMITTAL DATE.

Firms are responsible for the security of the CRY PTOCards and ensuring that users adhere to all
requirements as outlined in the Request for Remote Accessto eCMSforms. Lost or stolen CRY PTOCards
must be reported to the ADOT Support Desk at (602) 712-7249 immediately so that the card can be
deactivated. Replacement cards can be requested and purchased for $165.00 each.

Please contact the ADOT Support Desk at (602) 712-7249 for any problems or questions related to the
use of CRY PTOCards.

Online SOQ Proposal Submittal Instructionsfor Firmswith ECS Contracts

Approved firm userswith CRYPTOCar ds can access eCM Sremotely from any computer with
inter net capability in order to submit online SOQ proposals by going to https.//remote.azdot.gov and
logging on viathe Citrix Access Gateway.

A ADDT Remote rosoft Internet Explorer provided by ADOT [Z|[B]E<]
: Fle Edit wview Favorites Tools Help i

Address https:ifremote. azdot. gow)

=
CITRIX" Access Gateway™

Arizona Department of Transportation
P e
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The User Name or RACF illustrated above is the RACF ID received with the CRYPTOCard. The

L AN Password is created via system prompts the first time the user accesses the Citrix Gateway using
the remote access CRY PTOCard. The system will prompt the user to change this password about every
30 days. The Secondary Password is randomly generated by the remote access CRY PTO Card each
time the user logs on to the system.

After successfully logging on the Citrix Access Gateway, click on eCM S from the list of available ADOT
applicationg/enterprise web sites (see below).

3 Citrix Access Gateway - Microsoft Internet Explorer, provided by ADOT

File Edit Wi Favorites Tools Help

CITRIX' Access Gateway™

ome File Transter

Applications Wweb Sites File Shares

Enmterprise Web Sites Enterprise File Shares
B citrix Client Install
£ som

£ auiss

B mlDw

P ecms

Personal File Shares
none

Add | Eemove

Personal Web Sites
none

Add | Eermove

The eCMS page will provide alist of functions that firms can submit or view in eECMS. Be sureto click
on the Online SOQ Guidelines button and read the information carefully before proceeding.

s SOQ: Current Advertisements - Microsoft Internet Ex
Edit

File
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To submit the SOQ proposal in eCMS, click the Submit Online SOQ button, find the appropriate advertisement,
and follow all the required steps. Below isabrief summary of the different screensin an online SOQ submittal
and their functions.

Opening Submittal Screen — Current Advertisements
Be sure to download the SOQ Package that corresponds to the advertisement for which you wish to respond, by
clicking on that link.

It isaso important to Register/Request Copy for the same corresponding advertisement by clicking on the link
and completing the form. Be sureto include an email address. Thisallows ECSto notify firms of any changes
related to the specific advertisement, including any amendments or due date extension.

When the user is ready to complete the online SOQ, click the Submit SOQ Proposal link for the advertisement
for which you wish to respond.

<3 500: Current Advertisements - Microsoft Internet Explorer provided by ADOT,

. Bl Edt Wiew Favortes Tools Help
= —
m AniZonaiepartment of Transportation
Weorldiy Togaiioe ) n'Make A Difference
ADOT 03, gNogeier: |
Online SOQ Guidelines » Current Advertisements
Submit Onling SO0 .
Cost Proposal b as of April 1, 2009
Payment Reparts #
Contract Maodifications # Dates and Times Subject to Change
Add Subconsultants »
: S00Q Specialist
Key Personnel Change ¥
¥ g Conubact Contract Description Advertisement Due & Project S0Q Package &
Reports b LUnED Dates Date |Manager Info Request
Help »
SO0 Package
Stanley, ECS p— = T
2010- ) ) 01/04/10 Athalye, 2gIster/keques
045 On-Call Bridge Inspection o1risiin azf0d/10 Bridgs co
Group =
Submit S0Q
Proposal
SO0 Package
cerda, ECS Register/Request
erda,
20d10- On-Call Environmental Planning 01/07/10 0z/04/10| Anderson, C_DEE
046 01/21/10 ERG
Amendment 1
Submit SO0
Proposal
b
@j é ‘-jLocal intranet

Acknowledgment Page

The eCM S will request that users acknowledge that they have read the Guidelines for Submitting Online SOQs
located on the ECS website, as well as the Acknowledgement Page itself. Users must check the box at the bottom
of the page to continue to the submittal pages. Failuretoread and click the box will prevent the user from
proceeding with the submittal.
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| Acknowledge - Microsoft Internet Explorer, provided by ADOT E\@@

{ Ele Edt Yew Favoritss Tools Help J

Jof Transportation
an Make A Difference

Arlzoszl Uaezinil
WorkingNogeiheriye:

Atizona Depattment of Transportation

onli S0Q Guideli >
nline Q Guidelines Engineering Consultants Section

Submit Online SOQ »

Guidelines & Instructions for itting Online of Quali jons Submittal
3
g Fre(pees (For Firms with No ECS Comiracis)
Payment Reports kb
Acknowledgement Page

Contract Modifications »
Add Subconsultants to the El ic Contract System (eCMS)
Key Personnel Change ¥ |The purpose of the Elestronic Contract Management System (eChIS) is to provide effisient and easily accessible tools to help frms more
effectively submit and view needed information to successfully conduct business with the Engineering Consultant Section (ECS) of the Arizona
Department of Transportation (ADOT)

Guidelines for Online SOQ Proposal Submitial
In these guidelines, the term “firm” is defined as the consultant or company submitting the SO0 proposal whereas, the term “user” is defined as

the fism emuployes submitting an oaline 300 proposal on behalf of the fiem

Reports »
Help b

A N A N N N N N A N N N N A N N N A N N A AN N N AN N A AV AN A A A AV AV AV VAV AV
selechon panel.

Submitting Final $0Q Proposal
To successfully submit the online S0 proposal, click on the Save and Submit Final §0Q button.  Incomplete submission {not

clicking the Submit S00Q button) will cause the 500 proposal not to be considered for review by the selection panel.

The system will also provide a wamning if required information is missing from the submission. Required information include: Contract Number,
Contract Person Name, Email Address, Consultant Name, Address (all fields), Telephone Number, Fax Number, Certifications and the 50Q
Proposal Document.

When the 300 proposal has been successfully submitted through eCME, a confirmation sereen will appear with a submittal rumber. Itds
e commended that the fism/aser print this sereen for theit records by using the soreen print feature on their computer of by simply clicking the
Print button.

A confitmation email will also be sent to the fitm’s email address that will include the submittal rumber along with the time and date of the
subsmittal. If the confitmation screen does not appear of an ertor message is recetved, contact BCS at (BUZ)T12-7325.

Afier Contract Award

(Once firms have been awarded a contract, they nust apply for remote arcess to eCHIS via the Citrix Access Gateway in order to complete the cost proposal and

oty requived trasactions wital to the mecessfil mansgement of the contract, Forms bo reqoest resiots access to eCMS vis the Citvix decess Gateway aze
svailshle om the ECS website: wonw.azdot sovHishwaysECS, ot call the ECS office at (A02) T12-7525

[J 1 have fully read and understand the Guidelines and Instructions for Submittal of online 50Q Prapasals

Privacy Statement | Contact ADOT

| © Copyright Arizona Department of Transportation All Rights Reserved )
4 | * )

@j Dane ‘;g Local intranet

Consaultant | nfor mation Page

Complete al information as requested on the Consultant Information page. The eCM S database includes alist of
al pre-qualified firms. The system will automatically recognize pre-qualified firms and will pre-populate certain
information. Firms with multiple offices must chose the location/address where the work will be completed
and/or the contract administered. If afirm’saddressor information isincorrect or needs updating, please
contact ECS at (602)712-7525, and allow two business days for theinformation to be changed in eCM S.

Firms/Users must certify or attest to all itemsin the certification section by checking all applicable boxes.
Please note that leaving any certification boxes unchecked will not allow firmsto continue with the

submittal.
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Welcome to The eCMS On-Line SOQ Submittal Form

CONSULTANT INFORMATION PAGE

GCONTRACT NUMBER: ’2D1Dfﬂ45

CONTACT PERSON NAME: ID. Cosper

| E-MAIL ADDRESS: IDCuSper@JHlnternatiunﬂl.Eum

COMNSULTANT FIRM: | International

ADDRESS: [o791 w.Hermosa br.

CITY, STATE, ZIP: [Tempe, Az, 85282-

TELEPHONE: (602)712-7249
FAX NUMBER: (602)712-7249

ADOT GERTIFIED DBE 0

FIRM?

AFFIRMATIVE AGTION 0

ON FILE WITH ADOT?

GERTIFIGATIONS submission of the SOQ Proposal by the Firm certifies that to the best of its knowledge:

The firm and its subconsultants have not engaged in collusion with respect to the contract under consideration.
The firm, its principals and subcansultants have not been suspended or debarred from doing business with any
governmental entity.

The firm‘s signature on any SOQ proposal or contract constitutes an authorization to ADOT to ascertain the eligibility of
the consultant, its principals and subconsultants to enter into contract with ADOT and with any other governmental
agency.

The Project Team members are smployed by the firm on the date of submittsl

all information and statements written in the proposal are true and sccurate and that ADOT reserves the right to
investigate as desmed appropriate to verify information contained in proposals.

Key members of the Project Team, including subconsultants are currently licensed to provide the required services, as
requested in the 500 Package.

work egualing at least 519 of the contract value shall be completed by the firm unless otherwise specifisd in the S0Q, or
contract,

Mo Federally appropriated funds have been paid or will be paid, by or on behalf of the firm for the purpose of labbying.
The firm understands that they are required ta have a compliant accounting system, in accordance with generally

accepted accounting principles (GAAP), Federal Acquisition Regulations (FAR), Part 31, applicable Cost Accounting
Standards (CAS) and ADOT Cost Allowability Guidelines

Add New Sub-Consultant

4dd PDF SOQ Proposal Dacument

[(savesoa ][ SAVE and SUBMIT FINAL SO0 ]

Privacy Statement | Contact ADOT

© EnE‘riaht s of i all Riﬁhts Reserved

Adding Subconsultants

Add each subconsultant that will be part of the Project Team by clicking on Add New Sub-Consultant link and
compl eting the requested information. Subconsultants included on past ECS contracts are also listed in the
database. Be sureto add all and only those subconsultants that are expected to be used on the project in the
subconsultants portion of the online SOQ submittal. If a subconsultant’s nameisnot in the eCM S database,
please contact ECS at (602)712-7525, and allow two business daysto have the subconsultant added to the
system.

2} 50Q: Submit/Update SOQ - Microsoft Internet Explorer provided by ADOT Edl
File Edit iew Favorites Tools Help e

SUBCONSULTANT(S): [

TYPE OF WORK: [
ADOT CERTIFIED DBE FIRM: [ |
L

< il | =

] Done % Local intramet e |
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SOQ Proposal Format
Complete the SOQ proposal in a standard word processing program or other application adhering to the
guidelines stated bel ow:

1. Format — Follow the exact format outlined in the SOQ Package for the selected advertisement in
preparing the SOQ proposal. Formats for each advertisement/SOQ Package may vary.

2. Number of Pages—Number of pages must not exceed the page limit specified in the SOQ Package.
Be sure to number the pages of the proposal beginning with the Introductory L etter/cover page and
ending with the final page.

3. Page Parameters— A pageis defined as an 8 %2 by 11 inch sheet, blank or printed on one side only.
All proposal pages are counted from the front cover to the back cover to arrive at the maximum
allowable page limit stated in the SOQ Package. All pagesincluding covers (front and back), clear
report covers, table of contents, tables, figures, maps, divider pages, etc. are counted as pages.
Photographs, emblems, sedl's, symbols, stickers, etc. affixed to pages or any other pages should not
be included because they will be counted toward the page limit. Foldout pages are not alowable.

4. Print —Print or font size of any sort is allowed as long as the document is clear and legible and
printed only on one side of each page.

5. Video or Multimedia Applications— Do not include video clips or other multimedia applications.
Including these media will cause the proposal to be rejected.

6. Amendments - Any amendmentsissued as part of an SOQ must be copied, signed, and included in
the SOQ asrequired, but will not be counted towards the page limit. Amendments should be
included at theend of the proposal and do not require page numbers. Copy any amendments
from the Current Advertisements page of the ECS website for the relevant project, sign the
amendment acknowledging that it was received and append it to the end of the SOQ proposal before
uploading the completed document.

7. Attachments- The SOQ may require attachments such as resumes but these will not beincluded in
the page count. Extradivider sheets separating the main proposal from attachments should not be
included as thiswill be counted as a page.

Uploading SOQ Proposal for Submittal

Completed SOQ proposal, including the cover letter, amendments and any other required documents stated
in the SOQ Package, must be converted to a PDF file (color or black/white) for uploading into eCMS.
Firms are responsible for viewing the PDF document prior to submission to ECS and ensuring that PDF SOQ
proposal document meets al SOQ format requirements and instructions.

The PDF file containing the SOQ proposal must be uploaded into the system by clicking on the Add PDF
SOQ Proposal Document link. Browse to locate the completed SOQ proposal on your system and click the
Upload PDF SOQ Document button.

2 S0Q: Submit/Update SOQ - Microsoft Internet Explorer provided by ADOT
orites  Tools  Hel

Ele E

% aibepartment of Transportation
YW p i . ;
P WorkingN ogetherWe Can Viake A Difference.

Welcome to The eCMS On-Line SC

CONSULTANT INFORMA

DDDDDDDD (s): |
IC Upload PDF 500G Document | [cancel ]

IIIIIIIII

<
| =S
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For Supplementa Service contracts that allow firmsto submit more than one SOQ proposal for the same
advertisement, firms may upload multiple PDF files (one per person) for the same contract. All other
advertisements should have just one submittal per firm.

Submitting Final SOQ Proposal

To successfully submit the online SOQ proposal, you must click on the Save and Submit Final SOQ button.
Note that clicking the Save button does not submit the SOQ proposal. |ncomplete submission (not clicking
the Save and Submit Final SOQ button) will cause the SOQ proposal not to be considered for review by the

selection panel.

r%.

ADOT

RYIPOEIEpartment of Transportation
WOTKINTON O ETHEr: Make A Difference

Welcome to The eCMS On-Line SOQ Submittal Form

CONSULTANT INFORMATION PAGE

CONTRACT NUMBER: 12010*045

CONTACT PERSON NAME: ]Dnug cosper

E-MAIL ADDRESS: ]Dcusper@JHInternatiunal.cum

B CONSULTANT FIRM: I 1 International

ADDRESS: [

CITY, STATE, ZIP: [rempe, az, 85282
TELEPHONE: (602)712-7249
FAX NUMBER: (602)712-7249

ADOT GERTIFIED DBE &
FIRM?
AFFIRMATIVE ACTION O
ON FILE WITH ADOT?

CERTIFICATIONS Submission of the S0Q Proposal by the Firm certifies that to the best of its knowledge:
The firm and its subconsultants have not engaged in collusion with respect to the contract under consideration,
The firm, its principals and subconsultants have not been suspended or debarred from doing business with any

governmental entity,
The firm’s signature on any S0Q proposal or contract constitutes an authorization to ADOT to ascertain the eligibility of

the consultant, its principals and subconsultants to enter into contract with ADOT and with any other governmental
agency.

The Project Team members are employed by the firm on the date of submittal,

All information and statements written in the proposal are true and accurate and that ADOT reserves the right to
investigate as deemed appropriate to verify information contained in proposals.

Key members of the Project Team, including subconsultants are currently licensed to provide the required services, as
requested in the S0Q Package.

Work equaling at least 51% of the contract value shall be completed by the firm unless otherwise specified in the S0Q, or
cantract,

Mo Federally appropriated funds have been paid or will be paid, by or on behalf of the firm for the purpose of lobbying.
The firm understands that they are reguired to have a compliant accounting system, in accordance with generally

accepted accounting principles (GAAP), Federal Acquisition Regulations (FAR), Part 31, applicable Cost Accounting

Standards (CAS) and ADOT Cost allowability Guidelines.
Add Mew Sub-Consultant

SubConsultant(s) Type Of Work ADOT Gertified --
Mo

City of Mesa Civil Engineering Edit Delete
USDA FOREST SERVICE Land Development/Planning Mo Edit Delete

Add POF SO0 Proposal Document

S0QProposal.PDF Delete View

[(sAvEsoq | [ SAVEand SUBMITFNALSOQ |

Privacy Statement | Contact ADOT
© Copyright Arizona Department of Transportation All Rights Reserved

The system will also provide awarning if required information is missing from the submission. Required
information include: Contract Number, Contract Person Name, Email Address, Consultant Name, Address
(all fields), Telephone Number, Fax Number, Certifications and the SOQ Proposal Document.

Electronic Contract Management System (eCMS) Page 10
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=2 SOQ: Submit/Update SOQ - Microsoft Internet Explorer provided by ADOT
Edit

© Eil=

Tools  Help

Wisw  Favorites

yartment of Transportation
rWe Can Make A Difference

Arizepizi Pl
YWeiritiniep Felefex

Welcome to The’

CONSULT,

-mail Address can't be empty! (\
elephone number can't be empty! 0

Contact Person Name can't be empty!
E
Fax number can't be empty!

COMNTRACT RNUNMBER: |2|:|1|:|—u45 <
%

COMNTACT PERSOMN MNAME: I

E-MAIL ADDRESS: [
B E-MAIL ADDRESS: U

ANANANANNANANANANANANANNANANNNNNN

Microsoft Internet Explorer

' E You must agree and check ALL of the Certification checkbowxes before vau can Save andfor Subrmit vour S0Q |
*

When the SOQ proposal has been successfully submitted through eCM S, a confirmation screen will appear
with asubmittal number. It isrecommended that the firm/user print this screen for their records by using the
screen print feature on their computer or by simply clicking the Print button.

Edit  Wiew Favorites  Tools  Help

=M Confirmation - Microsoft Internet Explorer provided by ADOT (M =1E3
"

R Eonaibepartment of Transportation

Verlsiiey Feejzhirl i
ADoy esisiyg Fodaiias WelCan Make A Difference

our SOQ Proposal Submittal has been successfully
received. This is your confirmation number:

002729

It is recommended that you print this Confirmation Page for
our records.

hank you for using the eCMS On-Line SOQ Submittal
pProcess.

he current time is 4:23 PM on 4/7,/2009.

Privacy Statement | Contact ADOT
right Arizona Department of Transportation All Rights Reserved

& Local intranet,

A confirmation email will aso be sent to the firm’s email address that will include the submittal number
along with the time and date of the submittal. If the confirmation screen does not appear or an error message
isreceived after clicking the Save and Submit Final SOQ button, contact ECS at (602)712-7525.

Electronic Contract Management System (eCMS) Page 11
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Arizona Department of Transportation
Engineering Consultants Section

Guidelines & Instructions
for
Submitting Online Statement of Qualifications
(For Firmswith No ECS Contracts)

Welcome to the Electronic Contract Management System (eCMS)

The purpose of the Electronic Contract Management System (eCMYS) isto provide efficient and easily
accessible tools to help firms more effectively submit and view needed information to successfully conduct
business with the Engineering Consultant Section (ECS) of the Arizona Department of Transportation
(ADQT).

Guideinesfor Online SOQ Proposal Submittal

In these guidelines, the term “firm” is defined as the consultant or company submitting the SOQ proposal,
whereas, the term “user” is defined as the firm empl oyee submitting an online SOQ proposal on behalf of the
firm.

Firms are now able to e ectronically submit Statement of Qualifications (SOQ) proposals for advertised
engineering services through eCMS. ECSinvitesfirmsto pilot test eCM S by submitting SOQ proposals
onlinefor contracts advertised between April 15, 2009 and September 30, 2009.  Both online and hard
copies of SOQ proposals will be accepted during this “pilot testing” period only. Between April 15, 2009 and
September 30, 2009 only, firms must choose one method of submittal (hard copy of online) and is not

per mitted to combine methods.

Effective October 1, 2009, eCM S must be used to submit SOQ proposalsfor ALL consultant
engineering contractsthrough ECS. Hard copies of SOO proposalswill no longer be accepted after that
date.

Firms must be Pre-Qualified through ECS before they can use eCM Sto submit online SOQ proposals.
Therefore, effective October, 1, 2009, firmswill no longer be ableto submit Pre-Qualification
Application with SOQ proposals. Please notethat thisisa changein ECS procedure. Firms submitting
hard copies of SOQ proposal during the “pilot testing” period before September 30, 2009 may still submit Pre-
Quaification information with SOQs. Firms not Pre-Qualified through ECS should give themselves sufficient
time (at least 10 business days) to submit and have their Pre-Qualification Application reviewed and approved
prior to the time they would want to submit an online SOQ proposal through eCMS.

System Reguirements

eCM S has been devel oped to work best with Microsoft Internet Explorer, version 6 or 7. Firms must use this
browser to submit online SOQ proposals. ADOT cannot guarantee successful submissions from firms using
other browsers and will not be responsible for the non-receipt of any SOQ proposals.

Response Due Date
SOQ proposals must be submitted before the due date stated in the SOQ Package. ECS encourages
firms not to wait until the last minute to submit the SOQ proposal. Due datesfor online SOQ

Electronic Contract Management System (eCMYS) Page 1
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submittalsis generally 2:00 pm Arizonatime, Monday thru Thursday. Please notethisis achange of
practice from the past 4:00 pm deadline. Also notethat SOQ Proposal, Amendments or any
documents submitted after the due date and specified timewill automatically ber g ected.

Submissions that do not follow instructions outlined in these guidelines and instruction, as well as
instructions outlined in the SOQ Package will be rejected.

Note: ECSwill retrieve proposals from eCM S after the due date; therefore, ECS will not notify firms of
any information missing from their SOQ proposals before the deadline. Furthermore, ECS staff is not
permitted to del ete pages or alter the contents of submitted proposals for any reason.

Normally, the SOQ due date will only be extended if the ADOT server is not operating from 12:00 noon to
2:00 pm, Arizonatime, on the due date, only. If afirm encounters technical problems submitting a proposal
during this timeframe, contact ECS so that we are aware of the problem. |f ECS confirmsthat the server is
down during that time period, the SOQ due date will be extended to 12:00 noon on the following
businessday. Thisextension will apply to both online and hard copy SOQ proposals during the “ pilot
testing” period (April 15, 2009 to June 30, 2009). Please note that only firms that Register ed/Requested
Copy of an SOQ Package from the ECS website Current Advertisements page will be notified of the
extension viaemail. This due date extension isnot classified asan SOQ Amendment, will not belisted on
the ECSwebsite and therefore, does not haveto beincluded in the SOQ proposal.

System Problems
If users have problems submitting SOQ proposals, complete the following steps.

1. Besureyou are using Microsoft Internet Explorer, version 6.0 or 7.0.

2. If that’s not the problem, call the ADOT Support Desk at (602)712-7249 to determine if the ADOT
Internet server is down.

3. If the ADOT Internet Server isdown, the problem islikely being addressed and the system will be
back online usually within one to two hours. Check often to see if the problem has been resolved.

4. |If the ADOT Internet Server is not down, there is likely a problem with the submitter’s system. Check
your firm’'s system for technical problems.

If users receive error messages or encounter other problems with eCM S or need assi stance, please contact the
ECS Front Desk at (602) 712-7525.

Online SOQ Proposal Submittal Instructionsfor Firmswith No ECS Contracts

To submit the SOQ proposa in eCMS, follow all the steps and complete all required fields. Once submitted,
the proposal can no longer be edited. |ncomplete submission (not clicking the Submit SOQ button) will
cause the SOQ proposal not to be consider ed for review by the selection panel. Below isabrief summary
of the different screensin an online SOQ submittal and their functions.

Opening Screen

Access eCM S from the ECS website | ocation: http://www.azdot.gov/Highways/ECS. Select the Current
Advertisements menu button. Be sure to download the SOQ Package that corresponds to the advertisement
for which you wish to respond, by clicking on that link.

It is aso important to Register/Request Copy for the same corresponding advertisement by clicking on the
link and compl eting the form. Be sure to include an email address. Thisalows ECS to notify firms of any
changes related to the specific advertisement, including any amendments or due date extension.

Electronic Contract Management System (eCMYS) Page 2
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When the user isready to complete the online SOQ, click the Submit SOQ Proposal link for the
advertisement for which you wish to respond.

]
Microsoft Internet Explorer provided by ADOT

ent of Transportation
fWe Can Make A Difference

S Current Advertisements p
<
< .
: as of April 1, 2009 <
5 <
< Dates and Times Subject to Change b
<
< P
. S00Q Specialist
< Conhl"al:t Contract Description Advertisement Due |& Project 500 Package &
< | Number Dates Info Request
o Date Manager
<
< SO0 Package
< Stanley, ECS Regit = .
2010- } ) ) 01/04/10 athalye, egister/Reques
2 045 Or-Call Bridge Inspection o1/12/10 o2/01is10 I?Eridge co
roup S
< Submit SO0
S Proposal 2
<
<
< SO0 Package 2
5 cords. ECS Register/Reguest %
2 z010- Sr-Call Enviranmental Planning 010710 o2/04410 Ande;son_. C_D[ZI_H
O4& o1sz21/10 ERS <
¢ Amendment 1
< -
o Submit SO0 <
< Froposal

Acknowledgment Page

The eCM S will request that users acknowledge that they have read the Guidelines for Submitting Online SOQs
located on the ECS website, as well as in the Acknowledgement Pageitself. Users must check the box at the
bottom of the page to continue to the submittal pages. Failuretoread and click the box will prevent the
user from proceeding with the submittal.

Electronic Contract Management System (eCMYS)
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selection panel.
Submitiing Final 50Q Propesal
To successfully submit the online S0Q proposal, click on the Save and Submit Final S0Q button.  Incomplete submission {not
clicking the Submit SOQ button) will cause the 50 roposal not to be considered for review by the selection panel.
The system will also provide a waming if required information is missing from the submission. Required irformation include: Contract Number,
Contract Person Name, Email Address, Consultant Name, Address (all fields), Telephone Number, Fax Number, Certifications and the S0Q
Proposal Document.
When the SO0 proposal has besn successfully submitted thraugh sCIMS, a confitmation screen will appear with a subnittal rumber. It is
recommended that the fim/fuser print this screen for their zecords by using the screen print feature on their computer or by simply clicking the
Print button.
& confirmation email will also be sent to the firm’s email address that will inchade the submittal number along with the time and date of the
submittal Ifthe confimation scrsen dass not appeat ot an strof messags is received, contact BCS at (027137525
After Contrac:
Omee firms han Il'\zymus( apply for remote access to eCMS via the Citrix Access Gateway in order to complete the cast proposal and
ther require: ssful management of the contract. Forms to request remote access to eCMS via the Citrix Access Gateway are
available om the ECS wel v azdot @fo shays/ECS, o call the ECS office at (60Z) T12-7525

[ 1 have fully read and understand the Guidelines and Instructions for Submittal of online $0Q Proposals

CANCEL

Privacy Statement | Contact ADOT
@ Copyright Arizona Department of Transportation All Rights Reserved

( >

& Done % Local intranet

Consultant | nfor mation Page

Complete all information as requested on the Consultant Information page. Firms with multiple offices must
enter the location/address where the work will be completed and/or the contract administered. If afirm’s
addressor information isincorrect or needs updating, please contact ECS at (602)712-7525, and allow 2
business days hoursfor the information to be changed in eCMS. Also, during the pilot testing period only
(April 15, 2008 to June 30, 2008), if afirm isnot included in the current list, please contact ECS at

(602)712-7525, and allow two business daysto be added to the eCM S.

Firms/Users must certify or attest to all itemsin the certification section by checking all applicable
boxes. Please note that leaving any certification boxes unchecked will not allow firmsto continue with

the submittal.

Electronic Contract Management System (eCMYS)
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S CONSULTANT INFORMATION PAGE
S
{:ONTRACT NUMBER: i2|JlIJ—D45
</ONTACT PERSON NAME: ID. Cosper
<E*I\M\IL ADDRESS: |pCosper@iHinternational.com
(FONSULTANT FIRM: bHIn
"ADDRESS: [o7o1 rmosa Dr
SITY, STATE, ZIP: [rempe, Az, 8528:
é’ELEF‘HONE: (602)712-7249
*AX NUMBER: |(602)712-7249
<ADOT CERTIFIED DBE 0
CIRMT =
AFFIRMATIVE ACTION 0
%N FILE WITH ADOT?
GERTIFICATIONS Submission of the SOQ Proposal by the Firm certifies that to the best of its knowledge:
The firm and its subconsultants have not engaged in collusion with respect to the contract under consideration.
< The firm, its principals and subconsultants have not been suspended or debarred from doing business with any
< governmental entity.
% The firm’s signature on any SOQ proposal or contract constitutes an authorization to ADOT to ascertain the eligibility of
{ the consultant, its principals and subconsultants to enter into contract with ADOT and with any other governmental
agency.
é o] The Project Team members are employed by the firm on the date of submittal.
All information and statements written in the proposal are true and accurate and that ADOT reserves the right to
< investigate as deemed appropriate to verify information contained in proposals.
S Key members of the Project Team, including subconsultants are currently licensed to provide the required services, as
b requested in the SOQ Package.
{ Work equaling at least 51% of the contract in the 50Q, or
contract.
{ Mo Federally appropriated funds have been paid or will be paid, by or on behalf of the firm for the purpose of lobbying.
The firm understands that they are required to have a compliant accounting system, in accordance with generally
< accepted accounting principles (GAAP), Federal Acquisition Regulations (FAR), Part 31, applicable Cost Accounting
@ Standards (CAS) and ADOT Caost asllowahility Guidelines
<udd New Sub-Consultant
S
\dd POE SO0 Pronoss NRELFEH "
wdd PDF SCQ Proposal Document

Adding Subconsultants

Add each subconsultant that will be part of the Project Team by clicking on Add New Sub-Consultant link
and completing the requested information. Subconsultants included on past ECS contracts are also listed in
the database. Be sureto add all and only those subconsultants that are expected to be used on the project in
the subconsultants' portion of the online SOQ submittal. 1f a subconsultant’s nameisnot intheeCM S
database, please contact ECS at (602)712-7525, and allow two business daysto have the subconsultant
added to the system.
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2} S0Q: Submit/Update SOQ - Microsoft Internet Explorer provided by ADOT |:||E||Z|
: File Edit Wiew Favorites Tools  Help #

SUBCONSULTANT(S): [

TYPE OF WORK: [

ADOT CERTIFIED DBE FIRM: (] I
|

£ 1l | ¥

a Dione | | | | | | l‘j Local inkranet —I

SOQ Proposal For mat
Complete the SOQ proposal in a standard word processing program or other application adhering to the
guidelines stated bel ow:

1. Format — Follow the exact format outlined in the SOQ Package for the selected advertisement in
preparing the SOQ proposal. Formats for each advertisement/SOQ Package may vary.

2. Number of Pages— Number of pages must not exceed the page limit specified in the SOQ
Package. Be sureto number the pages of the proposal beginning with the Introductory
L etter/cover page and ending with the final page.

3. Page Parameters— A pageisdefined as an 8 Y2 by 11 inch shest, blank or printed on one side
only. All proposal pages are counted from the front cover to the back cover to arrive at the
maximum allowable page limit stated in the SOQ Package. All pagesincluding covers (front
and back), clear report covers, table of contents, tables, figures, maps, divider pages, etc. are
counted as pages. Photographs, emblems, seals, symbols, stickers, etc. affixed to pages or any
other pages should not be included because they will be counted toward the page limit. Foldout
pages are not allowable.

4. Print —Print or font size of any sort is allowed as long as the document is clear and legible and
printed only on one side of each page.

5. Video or Multimedia Applications— Do not include video clips or other multimedia
applications. Including these mediawill cause the proposal to be rejected.

6. Amendments - Any amendments issued as part of an SOQ must be copied, signed, and included
in the SOQ as required, but will not be counted towards the page limit. Amendments should be
included at the end of the proposal and do not require page numbers. Copy any
amendments from the Current Advertisements page of the ECS website for the relevant
project, sign the amendment acknowledging that it was recelved and append it to the end of the
SOQ proposal before uploading the completed document.

Electronic Contract Management System (eCMYS) Page 6
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7. Attachments - The SOQ may require attachments such as resumes but these will not be included
in the page count. Extradivider sheets separating the main proposal from attachments should not
be included as this will be counted as a page.

Uploading SOQ Proposal for Submittal

Completed SOQ proposal, including the cover |etter, amendments and any other required documents
stated in the SOQ Package, must be converted to a PDF file (color or_black/white) for uploading into
eCMS. Firms are responsible for viewing the PDF document prior to submission to ECS and ensuring
that PDF SOQ proposal document meets all SOQ format requirements and instructions.

The PDF file containing the SOQ proposal must be uploaded into the system by clicking on the Add PDF
SOQ Proposal Document link. Browse to locate the completed SOQ proposal on your system and click
the Upload PDF SOQ Document button.

3 s0Q: Submit/Update SOQ - Microsoft Internet Explorer provided by ADOT L”i”z|
{ File Edit VMiew Favorites Tools  Help #

DOCUMEMNT{S): | |CBrowse.. |
[ Upload PODF S00 Document ] [ Cancel ] =

= i ] 2|

a Done E Local inkranet H

For Supplemental Service contracts that allow firmsto submit more than one SOQ proposal for the same
advertisement, firms may upload multiple PDF files (one per person) for the same contract. All other
advertisements should have just one submittal per firm.

Note: Firms are not able to edit or correct information in their submittal once the Submit SOQ button is
clicked and the SOQ proposal has been submitted. If a firm wishesto correct a proposal, they will need to
resubmit another proposal before the response due date. In that case, ECSwill forward thelast SOQ
proposal submitted to the selection panel.

Submitting Final SOQ Proposal

To successfully submit the online SOQ proposal, the user must click on the Submit SOQ button. | ncomplete
submission (not clicking the Submit SOQ button) will causethe SOQ proposal hot to be considered for
review by the selection panel.

The system will also provide awarning if required information is missing from the submission. Required
information include: Contract Number, Contract Person Name, Email Address, Consultant Name,
Address (all fields), Telephone Number, Fax Number, Certifications and the SOQ Proposal Document.

Electronic Contract Management System (eCMYS) Page7
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RrleiGan Wake A Difference

< Welcome to The eCMS On’
<

< CONSULTANT INI

S
<ontact Person Name can't he empty!
J=-mail Address can't be empty!
(Telephone number can't be empty!
~ax number can't be empty! <

{CONTRACT NUMBER: |2l31l]*l]4-5

Microsoft Internet Explorer
(\CONTACT PERSOMN MAME: | <

< \
‘E-MAIL ADDRESS: | < ! You must agree and check ALL of the Certification checkboxes before you can Save andfor Submit your SO0 |

CONSULTANT FIRM: [

/AQPRES\S/: Ve Ve J e N AV Ve Ve Ve Ve ~N

When the SOQ proposal has been successfully submitted through eCM S, a confirmation screen will
appear with a submittal number. It is recommended that the firm/user print this screen for their records
by using the screen print feature on their computer or by simply using the File - Print menu option.

2 AN IACAT
Make A Difference

FlyYour S0Q Proposal Submittal has been successfully
r|received. This is your confirmation number:

11002729

»|Itis recommended that you print this Confirmation Page for
b |[your records.

»|Thank you for using the eCMS On-Line SOQ Submittal
Slprocess.

‘B The current time is 4:23 PM on 4/7/2009.

N

Privacy Statement | Contact ADOT

<
~opyright Arizona Department of Transportation All Rights Reserved
AVAN

A confirmation email will also be sent to the firm’s email address that will include the submittal number
along with the time and date of the submittal. If the confirmation screen does not appear or an error
message is received after clicking the Submit SOQ button, contact ECS at (602)712-7525.

eCM S Remote Access

Once firms have been awarded a contract, they must apply for remote access to eCM S viathe Citrix
Access Gateway in order to complete the cost proposal and other required transactions vital to the
successful management of the contract. Firms with no ECS contracts may also submit online SOQ
proposals through the Citrix Access Gateway by purchasing a remote access CRY PTOCard for $165.00
for each user. Thiswill alow firms more flexibility to edit and/or view current and past SOQ proposals
submitted on ECS advertised contracts.

Forms to request remote access to eCM S via the Citrix Access Gateway are avail able on the ECS website:
www.azdot.gov/Highways/ECS, or call the ECS office at (602) 712-7525.
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Arizona Department of Transportation
Engineering Consultants Section

Online SOQ Submittal Consultant Training
&

Introduction to the
Electronic Contract M anagement System
(eCMYS)

Wednesday, April 29, 2009 — 9:00am to 10:30am
And
Wednesday, May 13, 2009 — 1:00pm to 2:30pm

(Additional training sessionswill be planned throughout the summer as needed)

ADOT AUDITORIUM
206 South 17th Avenue
Phoenix, AZ 85007

Consultants Will L earn:
« ECSvision for the Electronic Contract Management System (eCMYS)
* New guidelines for submission of online SOQ proposals
* How to logon to eCMS viathe Internet or the Citrix Access Gateway
* How to successfully submit SOQ proposals Online

Limited Space 75 participants per session Reserve your seat now
To RSVP for thistraining send your:
* Name
* Consultant Company Name
e Session Attending (April 29 or May 13)

to Vanessa Stevenson at vstevenson@azdot.gov or call (602)-712-8477




