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INFORMATION BULLETIN NO.09-04 

(Supersedes ECS Information Bulletin 01-06) 

Consultant Engineering Firms, ADOT Project Managers 
& ADOT Office of Audit & Analysis 

FROM: Engineering Consultants Section 

SUBJECT: ADOT CONSULTANT AUDIT GUIDELINE 

All Consultants and Subconsultants doing business with ECS are required to have a compliant 
accounting system. A compliant accounting system is one that records, measures, and 
allocates financial information both accurately and completely in accordance with the Generally 
Accepted Accounting Principles (GAAP), Federal Acquisition Regulation (FAR) Part 31 , 
applicable Cost Accounting Standards (CAS), and ADOT Cost Allowability Guidelines. Failure 
to comply with these requirements within the established timeframes may be 
considered failed negotiations. 

The following guidelines outline audit requirements for Consultants doing business with ADOT 
through the Engineering Consultants Section. 

I. Pre-Award 

The selected Consultant and its Subconsultants negotiating contracts through ECS are 
required to: (1) comply with the Advance Agreement Checklist of the SOQ Package, and 
(2) submit documentation to ADOT Office of Audit & Analysis (A&A) within two weeks 
after receiving a notice of selection (Info Bulletin 09-01 ). The items outlined below 
represent information needed to begin the audit review process. Additional information 
and supporting documentation may be requested. 

A. Firms performing less than $200,000 of work through ECS on an annual basis 
(including those firms on an overhead rate basis) have the option of proposing Unit 
Prices of Work. The threshold (less than $200K) applies to the total dollar value of 
work performed on all contracts through ECS annually, rather than a single 
contract. No additional documentation is immediately required for firms qualifying 
for Unit Prices of Work. 
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