
'~ Arizona Department of Transportation 
lntermodal Transportation Division 

/.\DOT 206 South Seventeenth Avenue Phoenix, Arizona 85007-3213 

Janet Napolitano 
Governor 

Bill Higgins 
State Engineer 

Victor M .. Mendez 
Director March 11, 2004 

TO: 

INFORMATION BULLETIN NO. 04-02 

ADOT Project Managers/Monitors, Resident Engineers 
And Consultant Engineering Firms 

FROM. 

SUBJECT: 

Engineering Consultants Section 

PROMPT PAY LEGISLATION, ARS 28-411 
Consultant Submittal and Payment Requirements 
(Revisions to ECS and ADOT PM Processing Times) 

Information Bulletin Nos .. 01-03 and 01-07 are rescinded and replaced by this 
Information Bulletin relating to Senate Bill 1137, which established a new Statute, ARS 
28-411 - Prompt payment; consultants and contractors; sub-consultants and sub­
contractors. Revisions were made to only ADOT Project Manager and ECS 
process times. 

In accordance with the legislation, effective September 1, 2001 the Department began 
to issue payments to prime consultants within twenty-one days after receipt of invoices. 
The law also requires consultants to pay the subconsultants within seven days after 
receiving payment from ADOT, unless exceptions exist within the agreed upon 
consultant/subconsultant agreement 

In order to facilitate the processing of invoices, they should contain no more than 40 
individual projects. If additional projects are required, separate invoices should be 
submitted. 

The Department will administer the process in accordance with the following revised 
timetable: 

For Design Contracts: 

• Consultants will submit invoices on a regular monthly basis in accordance with 
a timetable agreed to in contract negotiations 

• Consultants will submit subconsultant invoices even though the prime 
consultant may not have performed work during the preceding month 

• Invoices from Consultant firms should be sent directly to ADOT Project 
Manager who shall document on the invoice the date it was received 

• The ADOT Project Managers will approve the invoice within three days and 
then forward it to the Engineering Consultants Section (ECS) After receipt of 
the invoice from the Project Manager, ECS will have seven days to process 






