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TO: ADOT Project Managers/Monitors, Resident Engineers 
And Consultant Engineering Firms 

FROM: Engineering Consultants Section 

SUBJECT: PROCEDURES FOR ON-CALL SERVICE CONTRACTS 

Please be advised that the above referenced procedure was amended to allow for annual 
revision of overhead rates, except for construction administration contracts 

Paragraph 3 of the procedures for on-call contracts was amended as follows: 

After approval of the selected firms, negotiations are entered into to determine the 
items of cost to be contained in the contract relative to direct labor, overhead, 
direct expenses and fixed fee. Specific billing contract rates are established for 
the original contract period at this time. Pre-award audits are performed each year 
if the contract is expected to exceed $50,000 All overhead rates, except for 
construction administration contracts, will be revised annually (if overhead rates 
have been provided to and approved by Audit & Analysis) as negotiated overhead 
rates and apply to Task Orders authorized in each of the respective years of the 
contract 

All new on-call contracts with the exception of the construction administration contracts 
advertised after August 1, 2002, will contain the following revised "Consultant Compensation" 
contract language. In addition, this language will be required on any of the subsequent 
subconsultant contracts 






